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OUTSIDE CONTINENTAL UNITED STATES (OCONUS) 
TEMPORARY DUTY TRAVEL CHECKLIST

1.  PJM/Team Lead 2.  COMP 3.  Phone Number

4. 
TRAVELERS(S)

5. 
COMP

6. 
DESTINATION(S)

7. 
DATES OF TRAVEL

 8. 
  
Action Competency            Status 
            Date                     Date 
                         In Work                Completed

Temporary Duty Travel Planning Notification Form prepared by each traveler

COMP 1.4.1 informed of final travel plans

Special Additional Requirement(s):  AT Level, Trafficking In Persons (TIPS); Survival, Evasion,  
Resistance, and Escape (SERE); Isolated Personnel Recovery Report and Force Protection Plan  
(ISOPREP)  Current Certificates

Country Clearance notification provided to Project Manager or Team Lead

Travel Orders forwarded to Travel Section for Processing, and remainder of OCONUS Briefing and  
Orders Package returned to Project Manager or Team Lead

OCONUS Briefing and Orders Package final authorization signature

OCONUS Briefing and Orders Package completed

OCONUS Briefing and Orders Package reviewed by COMP 1.4.1 Staff

Security Brief provided person to person, e-mail/VTC/phone

Security Briefing requested and scheduled with COMP 7.4

Visa (applied for and received (if required)

COMP 1.4.1 sent Country Clearance Message and informed traveler(s) of specific requirements, if any  
Message Date Time Group

  
  

These forms contain material covered by the Privacy Act of 1974 and should only be viewed by personnel having an official "Need to Know". 
AUTHORITY:10 U.S.C. 8013, 44 U.S.C. 3101 and EO 9397; PURPOSE: To meet the requirements of official temporary duty travel Outside of 
the Continental United States (OCONUS) except Hawaii and Alaska; ROUTINE USES: None; DISCLOSURE: Voluntary, however, failure to 

disclose information could result in not being able to meet the requirements for civilian and military personnel OCONUS travel.
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9.  PJM/Team Lead 10.  COMP 11.  Phone Number

12.  Traveler 13.  Title 14.  Grade 15.  Security Clearance Level

16.  Place of Birth 17.  Date of Birth 18.  Passport Number 19.  EXP Date

20.  Date of Last:           
  
  
                                      ANTI-TERRORISM / FORCE PROTECTION TRAINING COMPLETED: 
  
  
                                      TRAFFICKING IN PERSONS AWARENESS TRAINING COMPLETED: 
  
                                       SERE TRAINING COMPLETED: 
  
  
                                        ISOPREP TRAINING COMPLETED:

21.  Destination 1 21a.  Dates of Travel 21b.  POC(s) in Countries to be visited: (Name, Rank, Title, Organization 
       and Commercial Phone Number)

21c.  Purpose:  (Include classification and training equipment if applicable)

22.  Destination 2 22a.  Dates of Travel 22b.  POC(s) in Countries to be visited: (Name, Rank, Title, Organization 
       and Commercial Phone Number)

22c.  Purpose:  (Include classification and training equipment if applicable)

23.  Destination 1 23a.  Dates of Travel 23b.  POC(s) in Countries to be visited: (Name, Rank, Title, Organization 
       and Commercial Phone Number)

23c.  Purpose:  (Include classification and training equipment if applicable)

24.  Additional Info:  (Such as Message Addresses)

ROUTIN 
  
PJM                                  IPT                                       COMP 1.4.1
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The following questions are to be answered by each traveler:

1.  Traveler 2.  COMP 3.  Phone Number

4.  Traveler Signature (Digital) 5.  Date

6.  Destination / Travel 7.  Date

8.  What is the impact or consequences of not going on this trip?

9.  Have VTCs/or other alternatives been considered to meet this requirement?

10.  Will travel time exceed time of meeting/duties?  (If yes, explain)

11.  Do you recognize AIRCARDS are not authorized for use while outside the United States?

12.  Do you recognize that cell phone usage while on OCONUS travel will only be authorized from the Director of International Programs and that 
       charges will be estimated on the Travel Authorization Request Form?

13.  Have you visited the web sites listed above?

All travelers are required to visit the World Health Organization (WHO) and Center for Disease Control (CDC) web sites to obtain the latest health 
warnings for the area(s) of travel http://www.who.int/en/ / http://wwwnc.cdc.gov/travel/, along with the Foreign Clearance Guide (Section C) web site and 
reviewed immunization and other medical requirements for your travel location https://www.fcg.pentagon.mil/. 
  
Failure to visit these web sites prior to submittal of this package will result in the disapproval and cancellation of your OCONUS Travel Package.
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OUTSIDE CONTINENTAL UNITED STATES (OCONUS)
TEMPORARY DUTY TRAVEL CHECKLIST
4.
TRAVELERS(S)
5.
COMP
6.
DESTINATION(S)
7.
DATES OF TRAVEL
 8.
 
Action Competency                                                                                                            Status
                                                                                                            Date                     Date
                                                                                                                 In Work                Completed
Temporary Duty Travel Planning Notification Form prepared by each traveler
COMP 1.4.1 informed of final travel plans
Special Additional Requirement(s):  AT Level, Trafficking In Persons (TIPS); Survival, Evasion, 
Resistance, and Escape (SERE); Isolated Personnel Recovery Report and Force Protection Plan 
(ISOPREP)  Current Certificates
Country Clearance notification provided to Project Manager or Team Lead
Travel Orders forwarded to Travel Section for Processing, and remainder of OCONUS Briefing and 
Orders Package returned to Project Manager or Team Lead
OCONUS Briefing and Orders Package final authorization signature
OCONUS Briefing and Orders Package completed
OCONUS Briefing and Orders Package reviewed by COMP 1.4.1 Staff
Security Brief provided person to person, e-mail/VTC/phone
Security Briefing requested and scheduled with COMP 7.4
Visa (applied for and received (if required)
COMP 1.4.1 sent Country Clearance Message and informed traveler(s) of specific requirements, if any 
Message Date Time Group
 
 
These forms contain material covered by the Privacy Act of 1974 and should only be viewed by personnel having an official "Need to Know".
AUTHORITY:10 U.S.C. 8013, 44 U.S.C. 3101 and EO 9397; PURPOSE: To meet the requirements of official temporary duty travel Outside of the Continental United States (OCONUS) except Hawaii and Alaska; ROUTINE USES: None; DISCLOSURE: Voluntary, however, failure to disclose information could result in not being able to meet the requirements for civilian and military personnel OCONUS travel.
20.  Date of Last:          
 
 
                                      ANTI-TERRORISM / FORCE PROTECTION TRAINING COMPLETED:
 
 
                                      TRAFFICKING IN PERSONS AWARENESS TRAINING COMPLETED:
 
                                       SERE TRAINING COMPLETED:
 
 
                                        ISOPREP TRAINING COMPLETED:
ROUTIN
 
PJM                                  IPT                                                                                                       COMP 1.4.1
The following questions are to be answered by each traveler:
All travelers are required to visit the World Health Organization (WHO) and Center for Disease Control (CDC) web sites to obtain the latest health warnings for the area(s) of travel http://www.who.int/en/ / http://wwwnc.cdc.gov/travel/, along with the Foreign Clearance Guide (Section C) web site and reviewed immunization and other medical requirements for your travel location https://www.fcg.pentagon.mil/.
 
Failure to visit these web sites prior to submittal of this package will result in the disapproval and cancellation of your OCONUS Travel Package.
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